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29 September 2026
Dear Parents and Carers,

RE: Critical Incident Procedure

| am writing to inform you that today staff and students participated in a critical incident
drill, commonly referred to as a ‘lockdown drill’.

While this precaution is one we hope never to need, it is essential in ensuring that
everyone in our school community is able to keep themselves and each other safe should
a critical incident occur. This is not unique to Rooks Heath School. Many schools and large
organisations engage such practice drills and research supports the value in preparing
individuals to respond effectively in the eventuality.

We are pleased to report that overall, students conducted themselves responsibly and
maturely throughout the drill. Their calm and attentive approach to the procedure was
a testament to their understanding of its importance. Any students who may not have
followed the procedures correctly will receive further guidance and, where necessary,
appropriate sanctions.

Staff received training in this area this week and students received information in
assemblies to ensure they understood the purpose and procedure. Staff also met with
any latecomers and our more vulnerable students to inform them of the drill in advance
and afterwards, to allay any anxieties or concerns they may have had.

We will conduct this drill at least annually to keep our community prepared and informed.
Based on the feedback we gather from both students and staff; we will continue to refine
and enhance our procedures to ensure the highest standard of safety for all. Please pass
on our commendations and well done to all your children.

Thank you for your ongoing support and attention to our communications.

Yours sincerely,

Ms S. Rockell
Assistant Headteacher and DSL

DECGOONY Femser
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If you are unable to read this letter because English is not your first language, please ask someone
who speaks English to contact us via email at contactus@rooksheath.harrow.sch.uk for a copy of this

letter in your language.

Arabic: Gnlasyl Gust pasd (o cllall 248 (e Slia) Cad DlasYl L) 0 Doyl 0 81,3 e oSeis o 13]
Q9AIYN WAl ae lae Jolgilicontactus@rooksheath.harrow.sch.uk.clia ALyl oda (o dseud e Jgual)

Gujarati: %] 2% dHIZ] UH 1Nl ol €ldlal 5126 d w1 U i) Asdl et €ld, dl sUl 53
%) WUl 516 (5ol 51 5 AB] dHIZ] HINIHD 2L Usts{] sise Raddl v
contactus@rooksheath.harrow.sch.uk U2 6§14 Gl WHRL U5 53

Portuguese: Se vocé ndo conseguir ler esta carta porque o inglés ndo é a sua lingua materna, por
favor, peca a alguém que fale inglés para entrar em contato conosco pelo e-mail
contactus@rooksheath.harrow.sch.uk e solicitar uma cépia desta carta no seu idioma.

Polish: Jesli nie mogg Panstwo przeczytac tego listu, poniewaz angielski nie jest Panstwa jezykiem
ojczystym, prosimy poprosi¢ osobe mdwigcg po angielsku o kontakt z nami pod adresem
contactus@rooksheath.harrow.sch.uk w celu uzyskania kopii tego listu w Panstwa jezyku.

Romanian: Daca nu puteti citi aceasta scrisoare deoarece engleza nu este limba dumneavoastra
maternd, va rugam sa rugati o persoana care vorbeste engleza sa ne contacteze prin e-mail la adresa
contactus@rooksheath.harrow.sch.uk pentru a obtine o copie a scrisorii in limba dumneavoastra.

Punjabi: 7iard 3H foR Y33 & U 9 »iHde J faGfa »igrat 3arst ufast st &t 3, 3t faqur
mmm@ﬁﬁéaﬁﬁmﬁl%@& contactus@rooksheath.harrow.sch.uk F TS
It At g {89 for U39 & e andt Y3 996 Bt A3 318 Audd 9da |

Urdu: 8 1y s S5 S 0l 95 v e 013 63l § OT 63,851 4558 o o e oy Jas- 4 T 31
w o &2 S ol g8 e 0b) § T § o (el 09 &S S s pasede
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Farsi: oSSl Ob) 4 4S (63,9 31 Tala) cauinb 05 4ol ol Oilgs do 308 s Lo J9l L) (oS aSial Juds 4 S
Jraal 3, 31 c0Bag3 0L do 4ol oyl I Sldsewd Cdlys Sl dadlgsn S s Cusuo
contactus@rooksheath.harrow.sch.uk.5,% i b
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