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 OFFSITE ACTIVITIES INFORMATION

ALL ACTIVITIES ARE CAREFULLY PLANNED IN LINE WITH THE DFE REGULATIONS, ENSURING THAT ACCURATE RISK ASSESSMENTS ARE COMPLETED IN ADVANCE.  YOUR ATTENTION IS DRAWN TO THE FOLLOWING:
Consent:  Students will only be allowed to participate in an activity that takes place outside of the School site if they have the necessary paperwork completed and signed by a parent/carer.  Most students have these completed when they join the School.  If not, they should collect a Consent Form from the Admissions Officer in BG1 or, in the case of 6th Form students, The 6th Form Administrator in BG8.  Completion of this form allows students to participate in ordinary off site activities to places such as museums, theatres, local schools and other places of educational value.  In all such cases, parents/carers will receive notice of the activity, often by means of a letter or a note in the Link Book prior to it taking place. If the activity is overseas, residential or adventurous, a letter will be sent home and further permission sought.
Risk Assessments:   For each activity an ‘event specific’ risk assessment will be carried out. 

Insurance:   All students are insured on all Off Site Activities but it is the responsibility of the parent(s)/carer(s) to inform the School if a current or recent medical condition may create the need for medical attention or other additional costs (such as emergency evacuation or visit of a relative), as this may invalidate the insurance. 
Charging:   For activities relating to the National Curriculum that take place during School teaching hours, the School is not able to charge a fee.   Therefore, where necessary, minimum voluntary contributions will be requested to cover the costs of the activity.  If this system is abused and there are insufficient contributions, the School may be unable to cover the cost of the activity and it will lead to cancellations and disappointment. Payment for trips must be made via ParentPay.    (Please refer to Charging Policy on Website).
Behaviour:   Students are expected to follow the ‘Code of Conduct’.  They are expected to behave appropriately as representatives of Rooks Heath School at all times.  Failure to follow the rules laid down for a visit may result in students being denied the opportunity to take part in future activities, as their poor behaviour is an indication that they may not follow instructions in the future and they may be a danger to themselves and others.
Equal Opportunities:  All students are given an equal opportunity to join in activities regardless of physical or financial constraints.  Activities will not be advertised on a first come first served basis, as this can give some students an unfair advantage.  
OFFSITE ACTIVITIES - CODE OF CONDUCT FOR STUDENTS

Each student taking part in an offsite activity is responsible for their own behaviour in line with the School Behaviour for Learning Policy.  This student code of conduct is included as part of the risk assessment to ensure that students are aware of their responsibility to contribute to the safety of the activity by agreeing to the following expectations: 

1. To behave in a manner that reflects positively on the student, their family and Rooks Heath School.  

2. To listen carefully and follow all instructions given out by staff. 

3. To always make a careful note of meeting points and times.  

4. To be punctual.

5. To act with consideration toward others, especially the general public, by being polite and not making unnecessary noise.

6. To leave expensive hand held games, cameras, phones, iPads etc. at home. 

7. To regard spending money as optional and not essential and keep it to a minimum.

8. To be aware of road safety, particularly at motorway service stations.

9. To sit down and wear seatbelts where a coach or mini bus is used.

10. To stand clear of the edge of the platform when using a train.
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